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YcnoBus ucnonb3oBaHus npoaykta Actpan OtueT 4.5

AHHOTaUuA

B HacToAweM [OKyMeHTe npeAactaBneHa UMHpopmauus, no3BonstoLlas
NMonb3oBatento npoaykta Actpan Otdyer 4.5 o03HakKOMUTbCA C  YCNoBUAMMU
ncnonb3oBaHusa npoaykrta Actpan Ot4ert 4.5.

MonHas  wuHdopmauMa NO  BCEM  cywecTBywWwWMM  (GYHKLUOHANbHbIM
BO3MOXHoOCTAM npogykta Actpan Otyer 4.5 npeactaBfieHa B [JOKYMeHTe
«PykoBoacTBO nonb3osaTtesis npoaykt Actpan OTyeT 4.5».

000 «ACTPAJI-CO®T» mmMeeT npaBO BHOCUTb WM3MEHEHUA W [OMOSIHEHUA B
AOKYMEHTaLMIO No NpoAyKTam 6e3 cneumanbHOro yBeaoMIEeHNs Nosib3oBaTeNen.
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YcnoBHble 0603HauYeHus

0603HauyeHue Pacwudposka
BHMMaHuMe!
MpumevaHue:

TekeT O603HayeHne KOMIMOHEHTOB MHTepdeNca,
TpeobyroLmnx aKTUBHOIO BO34eNCTBUA
Monb3oBaTtens (KHoMku, dnarv u T.4.)

TekcTt 0O603HayeHne TekcTa 6110KOB «BHMMaHuMe!» u
«[lpumeyaHue:»
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YcnoBus ucnonb3oBaHus npoaykta Actpan OtueT 4.5

TepMVIHbI nonpeaeneHusd

KeanuduumpoBaHHbi cepTudMKaT Kloya NPoOBEpKU aneKTpoHHou noanuck (K3M) -
cepTudumkaT Koya nposepkn 31, COOTBETCTBYIOLWMNIN TpeboBaHMUSM, YCTAHOBIEHHbIM
depepanbHbIM  3aKOHOM M MHbIMW  MNPUHMMAEMbIMWU B COOTBETCTBUU C HUM
HOPMaTMBHbIMW TMpPaBOBbIMM aKTaMW, CO3AaHHbIN akKpeautoBaHHbIM YL, nmbo
dbenepanbHbIM OpraHOM MCMOJSIHUTENIbHOW BNAacTK, YNOSHOMOYEHHbIM B cdepe 31, u
ABJAOLWMNCA B CBA3M C 9TUM oULManbHbIM AOKYMEHTOM.

KpuntonpoBaiigep (CSP, Cryptographic Service Provider) — 310 cpeactBo
Kpuntorpaguyeckon 3awmtbl WHDOpMauUuUK, nNpeaHasHayeHHoe ANS  BbIMNONHEHUS
KpunTorpaduyecknx onepauuin, JOCTYN K KOTOPbIM obecrneymBaeTcsi BCTpanBaHUEM
KpunTonpoBangepa B NpUIOXeHUS Yepes cTaHAapTU30BaHHbIe MHTepdhENChI.
OnepaTtop 93NeKTPOHHOro JAOKyMeHToobopoTa, onepatop 30 - opraHusauus,
obnagarowiasi  [OCTATOYHbIMU  TEXHONOMMYECKUMK, KAApPOBbIMM U MNPaBOBbIMU
BO3MOXHOCTSIMM ANs1 06ecrneyvyeHns HpUANYECKM 3HAYMMOro [OKYMEHToo60opoTa
cyeToB-(haKTyp B 3/IEKTPOHHONM (HhOpMe C UCMONb30BaHWEM INEKTPOHHOW noanucu (M.
1.2. Paspena | BpeMeHHOro nmMOJIOXEHUA O CETU [OOBEPEHHbIX OrMepaTopoB
3JZIEKTPOHHOIO [OKYMEHTO060poTa, YyTBepXaeHHoro [lpukazom OHC Poccun ot
20.04.2012 N MMB-7-6/253@).

CpeactBo Kpuntorpaduyeckon 3awutbl uHPpopmauum, CK3U - COBOKYNHOCTb
NPOrpaMMHbIX M TEXHUYECKUX I/IEMEHTOB CUCTEM OOPAbOTKM AaHHbIX, CMOCOO6HbIX
(OYHKUMOHNPOBaTb CaMOCTOATENIbHO MM B COCTaBe APYrnMX CUCTEM WU OCYLLECTBNATb
Kpuntorpaguyeckoe npeobpasoBaHMe UHboOpMauMmM  Ans  obecreyeHus  ee
6e30MacHOCTM!.

TKC - TeneKOMMYyHUKaLNOHHble KaHalbl CBA3MN.

YpoctoBepsilowuin  uedtp (YU) — topuauyeckoe NuLO, MHAMBUAYaNbHbI
npeanpuHuMartenb NGO  rOCyAapCTBEHHbIW  OpraH WAW  OpraH  MEeCTHOro
camoynpaBfieHus, ocywecTeaaowme GyHKUMM NO CO3[aHMI0 U Bblgaye cepTudunkaTos
Kntoyen nposepku 31, a TakxKe MHble QyHKUWMKW, nNpesycMoTpeHHble deaepasnbHbIM
3aKOHOM.

ONeKTPOHHbIN [OKYMEHT — [OKYMEHT, MHpopmauuMs B KOTOPOM npeacTaBfieHa B
9/1eKTPOHHO-LMPpoBON hopMme.

OnekTpoHHaa nopnucb, A - wHdbopmMauma B 3NeKTPOHHON ¢dopMme, KoTopas
npucoeamHeHa K fApyrod uHdopMauuum B 3/1eKTPOHHON dopme (NnoAnucbiBaeMon
WHbOpMaLMM) MU MHbIM 06pasoM CBA3aHa C TakoW uHdopmauumern u KoTtopas
ncnonbayeTca Ansa onpeneneHunsa nuua, NoanucbliBaroLLero MHbopmMaumio.

Microsoft SQL Server — cucrtema ynpaBieHUs penaumoHHbIMU 6asaMu  [aHHbIX
(PCYBJ), paspaboTaHHas Koprnopauuen Microsoft.
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YcnoBus ucnonb3oBaHus npoaykta Actpan OtueT 4.5

1. OnucaHue ocHOBHOro (pyHkuMoHana npogykra Actpan Otuer 4.5

MpogykTt Actpan OTyeT 4.5 npefHasHayeH:

— ANA cAavvn B 3/IEKTPOHHOM BUAE MO TeNIeKOMMYHUKALNOHHbIM KaHanamM CBA3N
Bcex ¢OpM HanoroBom M GyxranTepcKon OTYETHOCTU Mo HanpaBneHuto OHC
cornacHo [lpukazy ®HC Poccum ot 31.07.2014 N MMB-7-6/398@ «06
yTBepXXAeHUn MeToanyecknx pekoMeHzaunin no opraHnsaummn 351eKTPOHHOIo
LLOKYMeHTO0060poTa Npy NpeacTaB/ieHNM HaNoroBbIX AeKnapauuii (pacyeToB) B
9/1eKTPOHHON (hopMe NO TeENEKOMMYHUKaLMOHHbIM KaHasiaM CBA3UY;

— ANA npeacTtaBneHnsa AOKYMEHTOB MHAMBUAYANbHOIO NEPCOHUPULNPOBAHHOIO
yyeTa CTpaxoBbiXx B3HOCOB M pacyeta CTpaxoBblX B3HOCOB MO
Te/IeKOMMYHUKAUMOHHbIM  KaHanam cBA3dn B OOHA MNEHCUOHHOro MU
coumanbHoro ctpaxoBaHusi Poccuiickon ®epepaummn (COP);

— ANA  npepocTtaBfieHUa  CTaTUCTUMYECKOM  uHpopmaumm no  dpopmam
rocyAapCTBEHHOr0 CTaTUCTMYECKOro HabntogeHna B Poccrtat. [lopsaok
paboTbl cooTBeTcTBYyeT [loctaHoBneHuto [lpaButenbctBa Poccuickon
depepaumm N2620 ot 18 aBrycta 2008 r. «O6 ycnoBuax npepocTtaBfieHUs B
06s3aTe/lbHOM  MOpsiike  MEePBMYHbIX  CTAaTUCTUYECKUX  OAHHbIX MU
aAMWHUCTPATMBHbIX JAaHHbIX Cy6bekTamM odUUManNbHOr0O CTaTUCTUYECKOro
yyeTay,

— ANA npepocTaBfieHUs 3/IEKTPOHHOW OTYETHOCTU B TeppuTopuasnbHbIi opraH
PocnpupogHagsopa B cooTBeTcTBUMKU C [lpnkasoM MuHUCTepcTBa NpPUPOAHbIX
pecypcoB u akonorum Poccuinckon depepaunmn N2 30 ot 16 deBpana 2010 roaa
«06 yTBEpXAEHMM MopsAKa MNpPeAcCTaBNEeHUA W KOHTPONS OTYETHOCTM 06
06pa3oBaHUM, UCMOJIb30BaHMM, 06E3BPEXMBAHUN U pa3MeELLEHUN OTX0L40B (3a
UCKNIOYEHNEM CTAaTUCTUYECKON OTYETHOCTU)»;

— [NA NpefocTaBfieHUs OTYETHOCTU 06 ob6bemMax obopoTa 3TUIOBOMO CMUPTA,
anKorosibHOW U CNupTOCOoAepXKallen NnpoAyKuMuM B TeppuTopuasibHbIA opraH
PocankoronbperynupoBanns n OCPAP B cooTtBeTcTBUM C PepepanbHbiM
3aKOHOM OT 22 Hosibpa 1995 r. N2 171-®3 «O rocygapCTBEHHOM
perynnpoBaHun Npon3BoACTBa M 060poTa 3TUIOBOrO CMNMpPTa, afIkKOroJIbHOM U
cnupTocoep)KaLlen NpoayKumn»;

— [N19 OpraHu3auum 3alMLLEHHOrO AOKYMEHTOO60pOTa MEXAy OpraHu3auvsamu
cornacHo lNMpukasy MuHdunHa Poccum oT 10.11.2015 N2 174H «06 yTBEpPXAEHUN
nopsiika BbICTaBMIEHUA M MNONYYEHNSA CHETOB-GaKTYp B 3/IeKTPOHHOM hopmMe Mo
TeNeKOMMYHUKALUMOHHbIM  KaHanamMm CBf3U C TMNPUMEHEHUEM YCUNIEHHOWN
KBanMULUMpOBaHHON 3/IEKTPOHHON NOANUCK».

1.1. OcHOBHbIe (PyHKLMOHANbHbIE BO3MOXXHOCTU NpoAykTa Actpan OTueT 4.5

Mpopgykt Actpan Otyer 4.5 o6nagaetr cnegyoWMMn  OCHOBHbIMU
dYHKLUMOHaNbHbIMU BO3MOXHOCTAMMU:
— OTnpaBKa 3/1IEKTPOHHON OTYETHOCTN MO OCHOBHbIM HanpasneHusam: GHC, COP
(6biBW. M®P), PoccTat, C3A0 (6b1BW. PCC), PCPAP, PIH;
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YcnoBus ucnonb3oBaHus npoaykta Actpan OtueT 4.5

BCTPOEHHbIN pefaKTop OTYETOB MO3BOMSET ObICTPO MOMAYYUTb AOCTYyN K
aKTyanbHbIM popMaM OTYETHOCTY;

aBTOMatmyeckoe o6HoBNeHne ¢GOpM  OTYETHOCTM U MPOrpaMMHOro
obecneyeHus Ha paboyem mecTe lNMonb3oBaTtens;

UMMNOPT AaHHbIX M3 CTOPOHHUX MporpaMMm Ana MNoAroTOBKM M OTMpPaBKU
OTYETHOCTU B 3NIEKTPOHHOM BuAe. Bbirpyska ns CTOpoHHUX NporpamMm AosmKHa
OCYLLEeCTB/ATbLCSA B akTyanbHOM dopmarTe;

BCTPOEHHbIN (HOPMATHO-NIONMYECKUIN KOHTPOSIb MOArOTOB/IEHHON OTYETHOCTU
nepepg oTnpaBKowu;

KOHTPONb MPOXOXAEHUSA 3TanoB [AOKYMEHToob6opoTa C MNOCnegylolnm
npuemMom n 06paboTKoM;

06MeH NcbMaMu ¢ KOHTposupytowmmu opraHamu: ®HC, COP (6biBww. MNOP),
PoccrTar;

oTnpaBKa 3anpocoB Ha WHdopmMauunoHHoe obcnyxunsaHne B ®HC u COP
(6bIBLW. MDP), c nocneaytoOLMM NONyYeHUEM BbIMUCOK,;

nony4yeHus soinucok EFPKOJI\EFPUI 3a ntobyto opraHn3aLmio;

noarotoBKa W oOTnNpaBKa peecTpa JIMCTOB HETPYAOCMOCOOBHOCTU MO
HanpasneHuto C30 (6biBLw. PCC);

BO3MOXHOCTb OTMPaBKM MaAKETOB 3NEKTPOHHOrO BbiMjaTHoOro gena (Maker
9B[l) UM MaKeTOB NEHCUOHHbIX AN, HE0O6X0OAMMbIX 411 HA3HAYEHUSI NEHCUM;
BCTPOEHHbIN KaneHgapb byxrantepa ¢ aBTOMATUYECKMMM OMOBELLEHUSIMU O
CpOKax cfjayn OTYETHOCTW.

1.2. [lononHUTenbHble BO3MOXXHOCTU npoayKTa AcTpan OTtueTt 4.5

Mpoaykt Actpan Otuyer 4.5 o6nagaetr cneayoWmMMn AOMNOSHUTENbHbIMU
(OYHKUMOHaNbHbIMU BO3MOXXHOCTAMM:

nposepka KpeanToCnoCcO6HOCTM opraHusauuu. lNpoBepka
KpeaMTocnocobHOCTU opraHusaumMmM no metoauke Co6epbaHka P®. Cepsuc
aHanusupyet uHpoOpMaUMIO M OLEeHMBaEeT BEPOATHOCTb MNpefocTaBNeHUs
KpeauTa B 6aHKe, UCX0AA M3 KJlacca 3aeMLUnKa, MPUCBOEHHOrO OpraHMsaLmy;
nnaH MpoBepoK CybbekToB npegnpuHumaTtenbcTBa. @DyHKuMA nossBonseT
onpefenuTb CPOK MNPoBefeHUs MPOBEPKU OpraHusauuMm rocyfapCTBeHHbIMU
opraHamu. [na npoBefeHWA MPOBEPKU HY>XHOM OpraHusaumm [OoCTaTOYHO
BBecTn ee MHH nnu OIPH;

ceepka HAC. TlosBonsieT npoBepuTb COOTBeTCTBME MHbOpMauun B
COOCTBEHHbIX KHUrax MpoAak W KHWrax MnOKYyMnoK, MOArOTOBJIEHHbIX AJs
npefocTtaBneHns B coctase geknapauuu no HAC, ¢ nHbopmaumein B KHurax
NPoOAaXk U KHMUrax NoKyrnoK CBOMX KOHTPareHToB;

BCTPOEHHbIN  MOAY/Nb  AOKYMeHToobopoTa. [losBonser  peanusoBaTb
HOPUQMYECKU  3HAYUMBbIN 9/IEKTPOHHbIN  [OKYMEHTOO60POT  Mexay
opraHmsauuMsiMM W WX KOHTpareHTamu, Jaxe TMNOAK/IOYEHHbIX K ApYyrum
onepatopaM 310 (pOyMUHr);
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— ceTeBoW pexum. O6ecneymBaeT [OCTYN HECKOSbKMM MOSb30BaTeNsiM C

pa3HbIX pa6oqv|x MeCT K egMHON 6ase AaHHbIX;

— o dnaitH-pexkum. [laeT BO3MOXXHOCTb MOATOTOBKU OTYETOB MPU OTCYTCTBUM

NnoAKTHOYEHNA K CETU MHTepHeT;

— CBA3b C Texnoanepxxkomn. ObLeHne ¢ TEXHNYECKOM NOAAEPIKKOM HanpsMyo 13

nporpamMmbl B pexume 24/7.

2. TpeboBaHue K pabouyemy mecty MNonb3oBatens

CuctemMHble TpeboBaHua npoaykta Actpan OTuyeT 4.5 npeacTtaBfeHbl B cTaTbe

CuctemHble TpeboBaHua pa3aena Actpan Otyet 4.5. Ha canTe help.astral.ru.

3. 06s13aHHOCTM Nonb3oBaTens npoaykTa Actpan Otuet 4.5

1.

Onnatutb npepocTaBfieHHble eMy JIMUEH3MM Ha npaBO WUCMNOJSIb30BaHUA
nporpaMMHbIMK MPOAYKTaMW, a TakKXXe OKasblBaeMble €My YCIyru B CPOKM,
pasmepe u nopsigke, npegyCMOTpPeHHbIe AOrOBOPOM.

MpenocTaBUTb TOYHblE CBEAEHUA U PeKBU3UTbI ANnA cospaHus CepTudukaToB
3l n nogkntoyenusa K cucteme 30.

HecTn OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb CBEAEHUW, HEOobXoAUMbIX ANs
n3rotoBneHnss cepTtudukarta knawya 31, nepeyeHb KOTOPbIX NPUBEAEH B
PernameHTe Y.

B cnyyae u3MeHeHWs1 pPEeKBM3UTOB, yKa3aHHbiXx B 3aABfieHUW, obpaTuUTbCA K
Mpepctasutento YL, ansa npoBeAeHWss BHEMAHOBOW 3aMeHbl cepTudwmkarta
3N1eKTPOHHOM noanucu.

Ncnonb3oBaTb nporpamMmMHble MPOAYKTbl TOMbKO A1 AOCTaBKU OTYETHOCTU B
anekTpoHHoM Buae no TKC ¢ ncnonbsosaHnem CK3WN.

06ecneunTb TEXHUYECKYD BO3MOXHOCTb [AJ19 YCTAHOBKM W HaAfnexallero
dYHKLMOHNPOBaAHUS NPOrPaMMHOI0 06ecrneyeHus.

CaMocCToATeNbHO OCYLECTBNAATb MNOAK/IOYEHUS K ceTU MHTepHeT.
CamMocTosTeNbHO KOHTpPOIMpoBaTb Cpok Aencteusa Ceptudukata 3l u B cnyyae
HeobxoauMocTun obpatutbes K lNpepctaButento YL ¢ 3asBNeHWEM O LITATHOWN
cMmeHe CepTudmkata 3l, ykasaB BCe U3MEHEHUA B PEKBU3UTAX, €CNIN TaKOBbIEe
UMenu MecTo.

Ona nonyyeHnMsa HeO6XOAMMbIX OOGHOBNEHUMA CaMOCTOSTENIbHO MPOU3BOAUTL
3anyck npoaykta «Actpan OtyeT 4.5» npyn OCTYNHOCTM cepBepa OGHOBMIEHWNI Ha
KOMMbIOTEpPE, Ha KOTOPOM ycTaHoBJieH NpoaykT Actpan OTyeT 4.5.

10.Cobntogate nonoxeHus PernameHTa YL U UHbIX HOPMaATUBHbLIX U MPaBOBbIX

aKTOB, pernaMeHTupyowmx paboty B Cucteme 310, a Tak)Ke NPaBOBOW PEXUM
CK3U B cucteme 30 B anekTpoHHOM Buae no TKC.

11.CamMocToATeNbHO, C NPUMeHeHneM nporpammbl CK3U, nsrotosutb Ceptudukar

arl.

12.06ecneynTb aHTUBMPYCHYHO 3alUMTy Ha paboyem Mmecte A6oHeHTa Cuctemsl.
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YcnoBus ucnonb3oBaHus npoaykta Actpan OtueT 4.5
4. MopKNyYeHne HECKOJIbKUX OpraHn3aLun

BO3MOXHbI cnepyrouiMe BapuaHTbl MOAKIHOYEHUA HECKOJIbKUX OpraHusauum K
Mpogykty Actpan OTyeT 4.5.

4.1. TapudHbIN NnaH «Fpynna KoMnaHum»

TapudpHbin nnaH «pynna KoMnaHuW» nogpasyMeBaeT, 4YTO AN  KaX[oun
NoAKNHYaeMOo opraHM3aLun co3gaeTca CO6CTBEHHAs yYeTHasa 3anuch (hopmMupyeTcs
OTAEeNbHbIA PerucTpaunoHHblii daitn). Y4yeTHble 3anucu 6yayT WMCNONb30BaTbCs B
pamkax ogHoro aksemnnsapa lMpogykta Actpan OTyet 4.5. [na Kax[on KommMaHuwy,
BXOAALWEN B COCTaB rpynnbl KOMMaHWiK, ¢opMupyeTca oTAeflbHasA 31eKTPOHHas
noAanuchb.

MNpnobpeTeHne 3NEKTPOHHOM NMOAMUCK OIS KaXAO0M OpraHu3aumMm Heob6xogmmo
AN cAayn OoTYETHOCTU Mo HanpasneHuam COP (6biBw. MOP), Pocctat, PMH, C340
(6biBW. ®CC) 1 PocankoronbperynMpoBaHus. Ons nonyyeHUs 3NeKTPOHHOW MOANUCH
HeobXxoAUMO NpeAoCTaBUTb 3asiBfieHME Ha Bblgady W perumcrtpaumio ceptudukarta
KJ1o4a No4NncKu ANa KaXxgon opraHmsaumu.

4.2. TapudHbIA NNaH «YNONIHOMOYEHHbIN NpeAcTaBUTENb»

Mpwn noakntoYeHnn no TapudHOMY nnaHy «YNO/THOMOYEHHbIN NpeacTaBUTENby
dbopmupyeTca eamMHas ydyeTHast 3anuUCb M OAHA 3JIEKTPOHHAsi MOAMUCb, C KOTOPOW
opraHu3auuMs MoXeT cAaBaTb OTYETHOCTb 3a CBOMX KiuneHToB B ®HC, COP (6biBLL.
MN®P) n C340 (6biBW. OCC).
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3aknioyeHue

C HactoAwmmn YcnoBuamu ucnonb3oBaHusa npogykta Actpan Otuyer 4.5
ABOHEHT cornailaetcss npu nognucaHun Cyb6nmMuUEeH3MOHHOro AOroBopa Ha nepegady
HEUCKJTIOYUTENbHBIX CPOYHbIX MMYLLECTBEHHbIX NpaB (JIMUEH3MM) Ha UCMOJIb30BaHNE
NpPorpaMMHbIX NPOAYKTOB.

MofgpobHytdo MHbOpPMaUMIO MO  OMWCaAHHbIM B  HACTOSILLLEM  [OKYMEHTE
GOYHKUMOHaNbHbIM BO3MOXHOCTAM npoAykta Actpan OTyeT 4.5 MOXHO MONyYuTb B
pasgene Actpan OTtyet 4.5. canTa help.astral.ru.
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